SAT School Day: Guidance for Completing the School Onboarding Survey

For the Spring 2026 SAT Junior State Administration, school establishment will take place via
the SAT Suite Ordering and Registration (SSOR) site. College Board will send an email to all
District Assessment Coordinators (DACs) on October 6 containing Access Manager codes for
their districts and schools. Each DAC must set themselves up as the district-level Access
Manager in SSOR and use the Managing Access tool to manage other users’ access and roles.

This guidance document is organized into the following sections to assist DACs with
completing the establishment survey: I. Access Manager Rights in SSOR, Il. Assigning User
Roles in SSOR, and Ill. Accessing the School Onboarding Survey.

I. Access Manager Rights in SSOR
If alreadly set up as Access Manager in SSOR, bypass this section and proceed to Section /.

Using the access code provided in the October 6 email, follow these steps:
1. Signin to the correct College Board account or create a new one by going to
the professional dashboard.
2. Select My Dashboard > Add Additional Tools and Services > General (see screenshot
below).
3. Click Get Access next to Managing Access to support SAT Suite Ordering and Registration.
4. Enter the correct institution and access code.
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Note: Once the Managing Access tool appears under My Tools and Services, users can add additional
access codes by selecting Edit next to Managing Access to support SAT Suite Ordering and Registration
(see screenshot below), choosing Select Another Organization, searching for the organization, entering
the access code, and clicking Add.
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Il. Assigning User Roles in SSOR
As Access Manager, to invite or assign someone a role in SSOR:

Click Managing Access tool.

Go to the Assign Roles tab, as shown by Button #2 below.

Select the correct Organization.

Choose the role: SSOR SAT Suite Ordering.

e /mportant: Only users with the SSOR SAT Suite Ordering role can complete the
onboarding survey at both the district and school levels.

5. Click Assign Role, set an expiration date, and confirm the role assignment.
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Note: The Invite Users tab may be used to provide access to individuals not already listed in the
Assign Roles tab.



https://dat.collegeboard.org/dat/login

lll. Accessing the School Onboarding Survey

Log in to SSOR.

Confirm that the landing page is SAT Suite State-Provided Testing.
Click Enter Testing Details.

Complete and submit the survey.
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What Needs to Be Submitted in the Survey?

For Each School For Each District

e School name and address e District name and address
e Six-digit College Board school code e DAC contact info

(displayed on Step 2 of the survey) e Backup DAC
e Estimated number of students e Optional: Data Coordinator, Out-of-District
e Test dates and school closures (e.g., Coordinator

spring break) e Policy acknowledgment
e Device types and off-site test locations (if

applicable)

e Contacts: BAC, SSD Coordinator,
technology coordinator, principal (and
backups)

e Policy acknowledgment
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