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Session Goals

Our goal today is to For returning O Preparation
share the latest coordinators, look timeline depends
information about for the @symbol on whether your
the spring 2023 to call out new or school/district is
administration of the updated policies testing March or
State-Funded SAT and procedures. April.

School.
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Test Dates for 2023
Paper and Pencil State Funded SAT®




Key Dates: Administration Dates 2023

Administration
Dates March April

Primary Test March 1 April 12
AEEOITOTEIEE] VEs March 1 - 14 April 12 — 25
Window
March 22
OR :
Makeup Test April 25 April 25
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Offsite Requests

*The primary (Al) test coordinator must submit
an off-site testing request form if test materials
will be returned directly from the off-site
testing location(s)

*Each off-site location must have a unique test
coordinator for each location.

*If the off-site test coordinator will be returning
materials to the school (Al) to be consolidated
and returned to College Board, the Testing
Request form does not have to be completed.

*Schools and districts must submit by January
20, 2023

Department S
of Education

@CollegeBoard Ohio

6 CollegeBoard

College Board Off-site Testing Request:
Spring 2023

Welcome to the SAT Suite of Assessments state-sponsored School Day. If your school is
covered under a state contract in spring 2023, you must submit this off-site testing request
form if you need additional return kits to return test materials directly from the off-site
testing location(s). Please complete the form in its entirety by the deadline to ensure an
adequate number of return materials are shipped with the test materials.

IMPORTANT NOTE: If the off-site test coordinator will be sending test materials back to
the school (Al) for consolidated return to College Board, you do not need to complete this
off-site testing request form.

Information regarding off-site testing:

» In addition to your primary test coordinator, your school must have a unique test
coordinator for each off-site location. Off-site test coordinators oversee all testing
responsibilities for that location and are accountable for all students testing at their
location.

» Each off-site test coordinator is responsible for ensuring that the off-site testing location
meets the requirements for test materials security, room configuration, seating, and test
day staffing as described in the Coordinator Manual.

» All test materials will be shipped to the school (Al) address. Primary test coordinators
are responsible for arranging the secure transport of test materials to each off-site testing
location.

» All test administration communication will be sent to the primary test coordinator, who
will disseminate the information to the off-site testing staff.

» If a student is homebound due to a disability or temporary/permanent medical condition,
please contact the Services for Students with Disabilities (SSD) office to determine testing
options. If a student is homebound due to a disciplinary action, the student may be tested
at an off-site location, such as a district office. Please submit this form if an additional
return kit is needed to return test materials directly from the off-site testing location.
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Your College Board
Professional
Account Confirm your

access and
. password to your
Returning Test College Board

Coordinator - account are still
active.

Create an account
New Test on

Coordinator collegeboard.org
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2023 Implementation
Handbook

¥ CollegeBoard
Coordinator

@ Implementation
Handbook

SAT School Day

@Updated for 2023 ==
« Coordinator Checklist s N

e Detailed instructions e e e
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Collegeboard.org/ohio

Implementation
Handbook: A look inside

« Policies and Planning
activities

« Clear action items

« Coordinator Checklist

¥ CollegeBoard
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Coordinator
Implementation
Handbook

SAT School Day
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Coordinator
Checklist

* 4-6 Months Before The Test
¢ 2-3 Months Before The Test
e 3-4 Weeks Before The Test
2 Weeks Before The Test

« 2-3 Days Before The Test

« The Day Before The Test

« TestDay

« After Testing

bit.ly/PaperChecklist22

SAT School Day Checklist

This resource will help you plan a successful SAT School Day implementation
and prepare your school, colleagues, students, and parents for your SAT
School Day administration. Use the resources in this checklist and in the
SAT School Day Starter Kit for additional support.

SAT coordinators: This is a supplement to be used with the SAT School
Day Coordinator Manual.

The Basics
THE SAT
The SAT" is a globally recognized college admission test accepted at all US. colleges.
FREE PRACTICE
The SAT offers free, personalized study plans for all students with Officlal SAT Practice on Khan Academy”.
TESTING TIME
Students must test in school, starting at the same time, and nplete the test bef his
ACTUAL TESTING TIME TIME TOTAL TIME
SAT 3hours 50 minutes (approximately) 3hours and 50 minutes
SAT with Essay 3 hours and 4hot d 40
bators the . o sheats prior 10 Wt day

Tips for Success
Use these tips to prepare for a successful SAT School Day.
* Plan an Official SAT Practice Challenge in the weeks or months leading up to the SAT.

* Include inp meetings about SAT School Day and free. Official SAT Practice.
+ Schedule a pep rally the day or week before your test day to pump your students up.
* Plan a special program for non-testing grades, like a career fair, college fair, or community service day.

Refer to Official SAT Practice Strategles to learn about what other schools have done.

4-6 MONTHS BEFORE THE TEST
O Choose yous test date.
Refer to Timeline to Test Day in the SAT School Day
Starter Kit.
O Review the Lesson Plan For Educators:
SAT School Day Benefits and Understanding Scores.
ac ge Board
professional account.

o

Identity coordinators in Test Ordering System (TOS).
O Order materials.

o

Begin planning for special crcumstances:
* Students testing with accommodations.
Refer to collegeboard.org/ssd.
* Stdents not participating in testing.
O Share Official SAT Practice on Khan Academy
with students.
Refer o Supporting Students Using Official SAT Practice
on Khan Academy in the Starter Kit.
2-3 MONTHS BEFORE THE TEST
O Use the SAT School Day Communication resources, linked in
the toolkit, 1o i itiative to your

o win adjust schedules t

2 WEEKS BEFORE THE TEST
O Schedule and hold a preadministration session with students.

Preparing for SAT School Day with students.
Update rostess for use on test day, as necessary.

Make sure students know whese and when 1o arrive for testing.
Finalize room and staff assignments.

G oo 0D

Print transiated test diections,
bilingual glo: onlyif students
who need testing support.

2-3 DAYS BEFORE THE TEST
O Receive test materials, inventory them, and store them in
asecure. locked place.

O Contact customer service if there's an issue with test
materiais.

THE DAY BEFORE THE TEST

O Complete room setups.

O Disable beils in the school to avaid disuptions.

TEST DAY
O Meet with staff to distribute materials and last-minute

students test before inch.

3-4 WEEKS BEFORE THE TEST

O Read

managing the administration.
O Begin working with principal on testing opesations and
commurications.

O Review SAT School Day Coordinator Manual.

o

Identity and train coordinators, proctors, and monitors.

o

Create rosters for use on test day to make sure enough
materiais are ordered.

o

Be sure the SSD coordinator has requested
accommodations for eligible students.

=} toa free,
practice anytime, anywhere at satpractice.org.
Refer to Khan Academy and College Board Accounts
in the Starter K.

O Prepare staff for admitting students to testing areas.
O Begn testing al students at the same time, according to
schedule.
AFTER THE TEST
O Retum &l answer sheets and test books [used and unused)
10 the College Board no later than the next school day after
test day.
O Order makeup testsin TOS for students who missed testing
{within 2 days after testing).
O Access scores:
* Look for an emad announcing availabiity of scores,
about 2 weeks after testing Most scores will be available,
but some Essay scores may be posted on alater date.

* Educatorscan by 9
K12reports.collegeboard.org/login.
Refer 1o Understanding the SAT Scores in the SAT
School Day Starter Kit.

* Schedule time to cover the Postadministration
Lesson Plan: scores
are released.

©3018 The Collmge Bows. 0881082

€7 CollegeBoard

6 CollegeBoard

Ohio

Department 10
of Education



https://bit.ly/PaperChecklist22

Implementation Key
Dates

Some dates are tentative
and will be updated.

Stay up to date with
collegeboard.org/Ohio

Deadline for surveys that
establish schools for testing and
identify testing staff and mode
choice

Overview webinar available

Accommodations and supports
webinar available

List of approved word-to-word
glossaries available on
www.collegeboard.org/Ohio

Test coordinator receives
attending institution (Al) code,
test date, and mode confirmation

Deadline to submit off-site
testing plans

Bulk registration access codes
sent to bulk registration
coordinator

Paper and
Digital

Paper and
Digital

Paper and
Digital

Paper and

Digital

Paper and
Digital

Paper and

Digital

Paper and
Digital

October 2020

November 9, 2020

December 10, 2020

December 2020

December 2020

December 18, 2020

January 4, 2021

April Administration

October 2020

November 9, 2020

December 10, 2020

December 2020

December 2020

December 18, 2020

January 4, 2021

6 CollegeBoard

Department
of Education

Ohio
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Recorded Webinars

Posted to collegeboard.org/ohio

Implementation Overview

Paper and Pencil Late November

Recorded Webinar

Live Webinar 2=l Accommodaﬂons November 3, 2022
Overview

Bulk Registration Paper

Recorded Webinar :
and Pencil

Early December

© CollegeBoard Ohio | 2eimmen 12



SSD Resources

Posted to collegeboard.org/ohio

Mode ____Topic _____________________|Available

Module Entering accommodations into SSD December
Online

Module Maintaining your dashboard in SSD December
Online

Department

6 CollegeBoard Ohio ’ of Education 13



Hall and Room
Monitor Training

Posted to collegeboard.org/ohio
Mode  [Topic  |Available

Downloadable Hall and Room Monitor Training for December
Presentation Paper Testing
(PDF)

© CollegeBoard Ohio | 2erment 14



2023 Testing Manuals

:== Updated 2023 SAT School Day manuals provide specialized
information to each type of test day staff.

* Coordinator Manual

* Updated information about the test day set-up,
preadministration session, forms, and return of
materials

*Standard Testing Manual

* All test day scripts, and information needed by
proctors in standard rooms

* Accommodated Testing Manual

* All test day scripts for proctors in accommodated
rooms

SAT

SAT'SCHOOL DAY

Standard
Testing Manual

Lok inside fioe

ST T e L T ke D THET
ALY T

@ CollegeBoard

Oh - Department
lO of Education
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Update Your Coordinator Form

Self-service form to update
coordinator contact information

If you are adding a new SSD
Coordinator, you will also need to
follow the process to establish a
new SSD coordinator in SSD
Online.
bit.ly/UpdateYourCoordinator

v,

State Testing School Contact Update
Form

This form is to capture updates to your school's testing staff after fall
establishment activities are complete. Please allow 36 - 48 hours for all
College Board systems to update after submission.

Al Code *

The Attending Institution Code (Al code) is a College Board specific code assigned to
each school. Itis 6 numeric digits, and is not your state or district building identification
number. If you don't know your Al code, search here
https://collegereadiness.collegeboard.org/k-12-school-code-search

School Name *

Submitter name *

Submitter Email Address *

State *
Please select the state your school is located in.

If you are located in West Virginia, please do not fill in this form. Visit
https://forms.office.com/pages/responsepage.aspx?

id=S7A74Awzekal rgn7FzdNalmpasHIUAJL oxrnvzH1CahUNDZL SjJOSUFMWEXL NKZOT
DY50zY0VFozSCQIQCNOPWcu

Select

Privacy Notice | Report Abuse

@ CollegeBoard

Ohio | e


https://app.smartsheet.com/b/form/52d92e5ded3a438db7e10fdf5da697b2

State Inbox and Support Line for
SAT School Day Questions

OHSAT@collegeboard.org

Contact College Board School Day support
toll free 855-373-6387

© CollegeBoard Ohio | 2immen 17



Recommended

Next Steps
4-6 Months Before Test

Create or sign into your
College Board
Professional Account.

6 CollegeBoard

Ohio

Department
of Education
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Implementation Key Dates March Administration
Activies | MarchAdministraion

Al Code confirmation December 2022-January 2023

Bulk Registration Recorded Webinar Mid-December 2022

Bulk Registration Window Opens January 2, 2023

Bulk Registration File Submitted January 6, 2023

Request College Board Accommodations for SAT January 10, 2023
Off-Site Request Deadline January 20, 2023
State Approved Accommodations (not EL-math only) January 25, 2023
EL +50% Request Window January 25, 2023
NAR Available Late January 2023

GCollegeBoard 20



Implementation Key Dates March Administration

March Administration

Conduct Preadministration Session Mid-February 2023
Primary Test Date March 1
Accommodated Test Administration March 1 - 14
(Eligible Students Only)

Deadline to Request Makeup Materials March 3, 2023
Makeup Test Date March 22 OR April 25

@ CollegeBoard



Implementation Key Dates April Administration
Activies | AprilAdministration

Al Code confirmation December 2022-January 2023
Bulk Registration Recorded Webinar December 2022

Bulk Registration Window Opens January 2, 2023
Off-Site Request Deadline January 20, 2023

Bulk Registration File Submitted February 3, 2023
Request Accommodations for SAT February 21, 2023

State Approved Accommodations (not EL-math only) February 21, 2023

EL +50% Request Window February 21, 2023

NAR Available Late January

GCollegeBoard 22



Implementation Key Dates April Administration

Conduct Preadministration Session Early April 2023
Primary Test Date April 12
Accommodated Test Administration :

(Eligible Students Only) Al T2 =28
Deadline to Request Makeup Materials April 14
Makeup Test Date April 25

@ CollegeBoard

23



Recommended

Next Steps
4-6 Months Before Test

d Review Key
Activates and dates

6 CollegeBoard

Ohio

Department
of Education
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SAT School Day

Staff Structure Test
Coordinator
9 | | |
Backup Test SSD
A SUCCGSS-fUI Coordinator
test experience

for students , | |

takes a school- Room Room

based team. Proctor Proctor
Hall/Room

Room
Proctor

Hall/Room
Monitor

Hall/Room
Monitor

Monitor

6 CollegeBoard Ohi o Department 26
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Test Coordinator SAT School Day

Training
9 Approximately 6 weeks prior to test

day, all test coordinators will receive
an email notification with a link
to access the online training.

The training will be available through
your College Board Professional
Account.

Share the link with other staff, as
necessary.

QCollegeBoard Ohl o ’ Department 27
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Proctor and Hall/Room Monitors SAT
School Day Training

The proctor training is not required;
however, proctors are required to
be trained in some way by the test
coordinator.

An optional PowerPoint that can be
provided to your hall and room
monitors will be available later in
the academic year on
collegeboard.org/Ohio

@ CollegeBoard

Ohio |

Department
of Education

28



SAT School Day
Test Coordinator

Test Coordinator

The Test Coordinator is ' I

responsible for all aspects Planning test Planning fOf:cteST
of the School Day day rooms. day staff.
— —

administration.

Receiving and
securing all test
materials.

Managing Test
Your school should have Site

one Test Coordinator and
one Backup Test |

I_I
Manage staff
Coordinator. ' S :
Completing test Preparing for Supervise all A Upel’Vlget .
day forms [gmll makeup test test activities [N CCO,{':SrEﬁga €

Department 29
of Education
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SAT School Day SSD
Coordinator

The SSD Coordinator is
responsible for students
with accommodations
including English
Language Learners.

Your school should have
one SSD Coordinator.

SSD Coordinator

Entering
accommodation
requests in SSD Online.

Accessing and printing
the Nonstandard
Administration Report
(NAR

Assisting the test
coordinator in
determining rooms

Assist the test
coordinatorin
determining staff

Administer the SAT to

students with
el 5ccommodations (as
needed).

6 CollegeBoard

Department 30
of Education

Ohio




SAT School Day
Proctor

Each Proctor is
responsible for S'\tflog'tﬁr
. o e n
managing all activities HOCHES
that happen in the
testing room. Malntaln Fair
Admit & Seat Enforce Policies Distribute tests feal g
verbatim
Your school should
have one Proctor for
h Observe Complete Report Account for Time the test
€ach room. students seating chart irregularities materials

Proctor
Responsibilities

Administer Test

Testing
Environment

Department 31
of Education
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SAT School Day
Room/Hall Monitor

Assist the Test

Coordinator Room Monitor

Each Hall/Room Monitor is Hall Monitor
responsible for ensuring
students have a secure and

quiet testing environment. Patrol the
m hallways

during testing

Assist Room
Proctor

Your school will determine

how many Hall/Room B Ensu{gthUleT BlHelp set up the

Monitors you need based : testing area
environment

on the number of students

testing.

Ensures
= Secure test
environment

aalMoOnitor testing

Department 32
of Education
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SAT School Day
Bulk Registration Coordinator

The Bulk Registration
Coordinator is responsible
for submitting the bulk
registration file to pre-
identify/register students
for the SAT School Day.

Your School should have
one Bulk Registration
Coordinator.

Bulk

Registration
Coordinator

Bulk

Registration

6 CollegeBoard

Ohio

Department
of Education
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Recommended

Next Steps
4-6 Months Before Test

O Plan for the number
of staff needed

A Identify SSD
Coordinator

© CollegeBoard Ohio | 2ermen 34
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SSD Online
Account

https://accommodations.collegeboard.org/ssd-online

Returning SSD Coordinator:

* Confirm your access and password to SSD
Online are still active.

New SSD Coordinator:
* Have a College Board Professional Account

Sign In to your SSD

Online dashboard.

* Complete the SSD Coordinator Form, found at:
bit.ly/GetSSDAccess22 _

* Link SSD Online to College Board Professional Signin |
Account using a one-time access code. . S

GCollegeBoard Ohl o ’ Department 36
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https://www.collegeboard.org/pdf/ssd/ssd-coordinator.pdf
https://accommodations.collegeboard.org/ssd-online/get-access

SSD Coordinator Form

7 CollogeBoard

Jervae %o Students wth Daetietey

SSD Coordinator Form
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New SSD Coordinators

To access the SSD Online system, the new SSD coordinator
(SSDC) will need to request access:

School must have Attending Institution (Al) code for SSD
access

Have a College Board Professional Account (EPL),
complete SSD Coordinator Form, found on

www.collegeboard.org/ssd

Email sent when SSDC completes professional EPL
account set-up

No access code can begin submitting accommodations
immediately.

1 Primary SSDC only / allowed multiple users with access
SSD online

@ CollegeBoard

Department 37
of Education

Ohio



https://www.collegeboard.org/pdf/ssd/ssd-coordinator.pdf
http://www.collegeboard.org/ssd

Review Student
Needs

Students with
Approved College

Board
Accommodations

Students without
Approved College

Board
Accommodations

Verify accommodations match the accommodations
in the student’s current identified IEP/504.

« Verify student's name, birth date, and graduation date

are correct in SSD Online by clicking on the student’s
name in the dashboard.

Enter Accommodations in SSD Online.

@ CollegeBoard

- Department
Oth ’ of Education

38



SSD
Accommodations

SSD Coordinator
enters student

accommodations into
SSD Online

Student/s IEP and/or
504 accommodation
documentation

College Board
approves
accommodation

Test Coordinator has
complete roster of
students with
accommodations.

Materials are delivered in
time for accommodated

window.

6 CollegeBoard

Department 39
of Education

Ohio




English Learner
Supports

English learners can be
provided with time and
one-half (+50%).

Translated Test Directions

College Board provides translated
test directions for designated
languages are in PDF format which
must be printed by the school
before testing.

Approved word-for-word

bilingual dictionaries

A list of approved word-for-
word bilingual dictionaries is
available on:

Languages: Albanian, Arabic, bit.ly/ApprovedDictionaries22
Bengali, Chinese (Mandarin),

French, Gujarati, Haitian Creole,
Hindi, Polish, Portuguese, Russian,

Spanish, Urdu, Viethamese

An approved translator can orally
provide translated test directions to
the student in languages not
available in PDF format.

@ CollegeBoard

- Department 40
Ohlo of Education


https://collegereadiness.collegeboard.org/pdf/sat-suite-college-board-approved-dictionaries.pdf

English Learner
Support

Although not an
accommodation,
students must be
identified in SSD Online
by the SSD Coordinator.

~

SSD Coordinator
enters students SSD
Online each academic

year, starting in
January.

College Board
automatically

approves (no
documentation
required)

Test Coordinator has
complete roster of
English Learners receiving
time and one half

PDF translated test
directions are printed and
approved word for word
dictionaries obtained prior
to test day.

6 CollegeBoard

Department
of Education

Ohio
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Recommended

Next Steps
4-6 Months Before Test

(d New users need to
request access to SSD
Online.

O Existing SSD users
should log into the
account.

© CollegeBoard Ohio | Soreriment 42
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Bulk Registration
Coordinator

-y

Updated bulk registration
webinar will be posted on
collegeboard.org/Ohio

In mid-December.

Some districts bulk upload
students at the district level
rather than at the school
level. Check with your
District Test Coordinator if
you have any questions

Bulk Registration
Coordinator

If students do not have The Bulk Registration
an assigned SSID, Coordinator will receive
contact ODE for an email to access the
assistance bulk registration system.

Upload file to bulk
registration system.

@ CollegeBoard

- Department
Ohlo ’ of Education

44


http://www.collegeboard.org/ohio

Bulk Registration

Districts/community
schools/nonpublic schools must
upload a registration file to pre-
identify (pre-ID) students for the SAT
using the College Board bulk
registration system.

Students must be registered with

their State Student ID (SSID) number.

@ CollegeBoard

Ohio |

Department
of Education

45



Bulk Registration: Paper and Pencil Testing

The bulk registration file will:

Create the material order (test
books, answer sheets, manuals,
etc.) for your school

Generate pre-printed pre-ID
labels to be affixed to the
answer sheet.

School will receive an overage
of materials to account for any
late transfers into your school.

Students not
submitted in a bulk
registration file can
still test, he/she will
not receive a pre-
printed pre-ID label.

6 CollegeBoard

- Department
Ohlo ' of Education
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Bulk Registration
Pre-ID Label

Students not
submitted in a bulk
registration file will
bubble in all
information on the
answer sheet rather
than have a pre-ID

Student's Custom sorting submitted in request,
lqst name displays N/A if not provided
Registered Student’s Student’s Student’s address,
assessment Al Code first name grade if provided
| | I I

| 1 —

SAT l Al: 123456 ‘ Gr: 11 Sort: 1234AB
WASHINGTON GEORGE

180 BROADWAY NEW YORK NY 10038
-ID:x123 Gn:F DOB:03/01/01 R/E:A-BC:B-A Em:N

J gr—

100000009-1
|
label. 1 | |

Last 3 digits Student’s Student's Shows race/ethnicity code(s). Shows Y if email

of student ID, gender date of birth  See the Student Answer Sheet was provided

if provided Bar Code Instructions for more information.

L Department 47
6 CollegeBoard Oth of Education




Bulk Registration
File Deadline

_ March Administration April Administration

Bulk Registration Window Opens January 2, 2023

Bulk Registration File Submitted January 6, 2023 February 3, 2023
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Recommended

Next Steps
4-6 Months Before Test

d Identify Bulk
Registration
Coordinator

Q Look for bulk upload
access email
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Prepare Your School

School schedules
may require some
adjustments.

Lunch Periods

* Testing cannot be interrupted for Lunches.

* Students may eat snacks during breaks
Bell Schedules

* Bells must be silenced during test administration
Public Address System Announcements

* There should be no PA announcements during test
administration

On test day(s), ensure rooms are prepared for testing:
*Instructional materials are covered in each testing room

*Seating and furniture requirements are met

6 CollegeBoard

Department
of Education

Ohio
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Select Your Rooms

® Options for rooms include:

° Larger spaces, such as auditoriums and gymnasiums

The number of

] *Smaller spaces, such as classrooms
students testing, and

the size of rooms ® Consider the following when choosing testing rooms:
used for testing will *Rooms are separated from other classes/tests on different
determine the schedules or students taking different assessments

number of rooms *Rooms where noise and other disruptions can be minimized when
needed. classes or other assessments break

°*Rooms where noise and distractions from outside the building are
minimized.

°*Rooms are close to restrooms

Department 52
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Arrange Your
Desks/Tables

©

Study carrels,
lapboards, language
laboratory booths,
and tables with
partitions or
dividers are not
acceptable.

Use chairs with backs.
Face seats in the same direction.
Place chairs directly behind those in the preceding row.

Separate each student by a minimum of 3 feet from right to
left (measure from center of desks).

At tables, students must be seating at least 3 feet apart and
facing the same direction.

Two students can be seated at a table that is at least 6 feet
long.

Ensure unimpeded access to every student by staff.

Provide a large, smooth writing surface, preferably desks or
tables.

Tablet armchairs must have a minimum writing surface of 12
X 15 inches.

@ CollegeBoard

Ohio | &



Planning for Staffing
Needs

* Every testing room needs 1 proctor.

Once you determine .
the rooms you're
using for testing and
the number of * |f you have more than 20 rooms, you will need an additional
students in each hall monitor for every five additional rooms.

room, you can
determine how many
staff you need.

For rooms with more than 34 students, assign additional room
monitors to help.

* You can get detailed instructions in the Implementation
Coordinator Guide
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Recommended

Next Steps
4-6 Months Before Test

[ Start thinking about your
school schedule, number
of rooms, and room
resources.
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Avoid Distractions
and Interruptions

Lunch Periods Bell Schedules PA Announcements

* Bells must be ® There should be no
* L unches must take silenced during test PA announcements
place after testing is administration. during test
complete. administration.
® There should be no
* Students may eat scheduled fire drills
snacks during breaks during test
but not break for administration.
lunch between test
sections.
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Time Your Day

Consider

Are students arriving
early for breakfast?
Are they being
dismissed from
school after the
administration?

transportation needs.

SAT School Day

Reading Test
Break
Writing and Language

—]
D
(7))
~—

Math (no calculator)

Test
Break

Math (with calculator)

Total (hours, minutes

Test

SAT School Day Standard Room
(in minutes)
65
10
35

25

S
95

195 minutes

@ CollegeBoard
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Recommended

Next Steps
4-6 Months Before Test

[ Start thinking about your
test day schedule.
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Preadministration
Session Benefits

We strongly recommend holding
a preadministration session to
complete the Questionnaire
section before test day. The
questionnaire allows students to
provide information about
themselves, their school
experiences, and plans for
college.

Each school will receive a shipment of preadministration
materials for each assessment 3-4 weeks prior to test day.
These shipments will include:

Answer sheets

Pre-ID labels

Student Answer Sheet Instructions
SAT School Day Student Guides

Manuals containing preadministration instructions
for Coordinators

6 CollegeBoard
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Parent/Guardian
Consent Notice

@ Provide a link to Student Data Privacy Letter to students prior to
Schools must the preadministration session.
obtain consent for * Link can be accessed by parents/guardians.
students to * Describes how student data is shared.
complete the bit.ly/ParentConsentNotice23
optional

guestionnaire
before the session.
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https://collegereadiness.collegeboard.org/pdf/oh-sat-sd-parent-consent-notice.pdf

Student Search Service ®

And Consent

@he College Board's Student

Search Service is a free,
voluntary program that
connects students with
information about educational
and financial aid opportunities
from nearly 1,900 eligible
colleges and universities, and
scholarship and other
educational programs.

* Students must opt in using a consent form.

* Consent forms should remain at the school until
the student graduates and does not need to be
returned to College Board.

* By opting in, students give the College Board
permission to share their names and limited
information provided by the optional
questionnaire with colleges and scholarship
programs looking for students like them.

studentsearch.collegeboard.org

@ CollegeBoard

Oh - Department
lO of Education

63


studentsearch.collegeboard.org

Preadministration
Session

Students now have
the option of opting-in
and completing the
questionnaire in their
online student
account allowing for
more flexibility to
schools.

During the preadministration session, students can also
opt-into Student Search Service®, complete the optional
guestionnaire, and identify where they want their 4 free
score reports to be sent.

Students will use their state-assigned student ID as their
Student ID number on the answer sheet.

 Students will use their state-assigned student ID as
their Student ID number on the answer sheet.
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Recommended

Next Steps
4-6 Months Before Test

Next Steps

[ Start thinking about
preadministration session.

6 CollegeBoard
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Review SAT School Day
Dates

_ March Administration April Administration

Primary Test Day March 1 April 12

Accommodated Testing

Window March 1 — March 14 April 12 — April 25

Makeup Test Day March 22 OR April 25 April 25
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Recommended

N eXt StepS  Create or sign into your College Board
4-6 Months Before Test

Professional Account.
O Review Key Activities and Dates.
A Look for bulk upload access email

O New users need to request access to SSD
Online.

O Existing SSD users should log into their
account.
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Recommended

Next Steps
4-6 Months Before Test

Look for bulk upload access email

Start thinking about your school

schedule, number of rooms, and room

resources.

Start thinking about your test day
schedule.

Start thinking about preadministra
session.

tion
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Next Steps

Website State Field Team State Contact Thank Youl!
Review additional informati9n If you have questions specific to If you have questions for the We appreciate you
for the SAT School Day at: ODE contact Michael Reiser taking the time to learn
; the State SAT School Day S
collegeboard.org/ohio email us at: Michael.Reiser@education. ~ about administering the

OHSAT@collegeboard.org ohio.gov SAT School Day!
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