
ODE State-Funded SAT 
School Day Administration
Spring 2023

College Board Accommodations & 
English Learner Supports

Welcome!

You may not hear audio at this time.

The presentation slides will be 
emailed to all registrants.



Session Goals

Our goal today is to 
provide information 
about 
accommodations 
for use with the 
ODE State-Funded 
SAT School Day 
Administration for 
Grade 11 spring 
2023.

❑ Review of 
accommodations

❑ Guidance on 
submitting 
requests in SSD 
Online

For returning 
coordinators, look 
for the symbol 
to call out new or 
updated policies 
and procedures for 
2022 - 2023.



Housekeeping

On Teams you should see both 
chat and Q&A features.

At the end of this session, the 
participation link will be shared in the 
chat.

Please use the Q&A feature during the 
presentation. At the end we will have 
the option to use mics to ask 
questions related to ODE State-Funded 
SAT School Day Administration for 
Grade 11 spring 2023.



Today's Agenda

o Entering Accommodations

o SSD Online Dashboard

o Submit Accommodations

o English Learner (EL) Supports

o Manage Accommodations

o Additional Resources

o Live Questions & Answers

o Key Dates and Schedule

o Changes and Reminders

o Test Staff & Preparation Overview

o SSD Coordinator Overview

o Accommodations Preparation



Key Dates and 
Schedule



Plan for approximately 4 hours for the 
standard timing of SAT

The schedule provided does not include 
activities such as passing out and collecting 
test booklets or other test day administrative 
activities.

SAT SAT - Standard Room

(in minutes)

Reading 65

Break 10

Writing and Language 35

Math (no calculator) 25

Break 5

Math (with calculator) 55

Total (hours, minutes) 195 minutes

(3 hours 15 minutes)

SAT School Day
Standard Administration Timing



Implementation
Key Dates: Paper and Pencil

Activity
March 2023 

Administration

April 2023 

Administration

Primary Administration March 1 April 12

Makeup Test 

Administration

March 22

Or

April 25

April 25



Implementation
Key Dates: Digital

Activity
March 2023 

Administration

April 2023 

Administration

Primary Administration March 1 - 3 April 12 – 14, 18 - 19

Makeup Test 

Administration

March 22 – 24, 28 - 29

Or

April 25 – 27

April 25 - 27



Implementation
Key Dates: Accommodated Testing
Paper and Pencil & Digital

Activity
March 2023 

Administration

April 2023 

Administration

Accommodated Testing 

Window (eligible 

students only)

March 1 – March 14, 

2023

April 12 - 25, 2023



Activity March 2023 Administration April 2023 Administration

Accommodations Requests Window 

Deadline

January 10, 2023 February 21, 2023

Enter EL 50% Support Requests Open November 2022

State Approved Accommodations(SAA) 

Window Opens  (not college or scholarship

reportable)

January 9, 2023

EL 50% Support Request Deadline January 25, 2023 February 21, 2023

SAA Window Closes January 25, 2023 February 21, 2023

NAR Available Late January 2023

Implementation
Key Dates



Accommodation Request Deadline 
Details

Recommended 
Deadline

March 
Admiration

April 
Administration

Late Request 
Deadline

January 25, 2023 March 3, 2023

For students who transfer into a school after 
the accommodations request deadline, submit 
a request as soon as possible.

College Board will review requests after the 
Accommodation and Supports recommended 
deadline for the following scenarios:

• Students who are newly enrolled at the 
school

• Students who are newly classified at an 
eligible grade level

• Students who have a newly identified 
disability

The late accommodations recommended 
deadline is for the three scenarios listed 
above in order to ensure any needed 
materials are delivered in a timely manner.



Changes and Reminders



NARs can now be created throughout the year.

More information – In addition to the approved 
accommodations, the NAR displays the following for each 
student:

•Group Types (Which students can sit together)

•Test book color

•Number of test days (one day or more than one)

•

Two formats available – Choose a pdf OR spreadsheet

Nonstandard Administration Report 
(NAR)  

The Nonstandard 
Administration Report 
(NAR) has a new look, 
more detailed student 
information, and a 
more efficient sign in 
process.





Nonstandard Administration Report 
(NAR)

Options to view/create NAR

• Generate PDF to create a 
print ready list

• Generate CSV. to create list 
of approved students that 
can be imported into a 
spreadsheet



More information is available:

•SSD Online Demo or https://tinyurl.com/yckpup8t (available 
from SSD Online dashboard)

Downloadable Copies of Test Directions:

•Can be printed for students approved for a printed copy of 

verbal instructions.

Important Changes and 
Reminders 

Stand-alone scripts for the 
Assistive technology–compatible 
(ATC) format can be downloaded 
and printed from SSD Online for 
use during testing.
The standalone scripts include 
specific ATC instructions and 
timing. Choose the correct script 
based on the student’s test and 
approved accommodation.

https://app.cloud.scorm.com/sc/InvitationConfirmEmail?publicInvitationId=946e35f5-4ca0-4cc1-914b-6b80759a1f54
https://tinyurl.com/yckpup8t


Test Staff & Preparation



Roles & Responsibilities 
of Testing Staff • School establishment, planning rooms and staff for test day.

• Receiving and securing all test materials, including test 
materials for students testing with accommodations.

• Managing testing within the school and staff, and supervising 
all activities related to testing, including accommodated 
testing.

• Collecting, packing and returning test materials, completing 
test day forms and ordering makeup materials.

• Acting as the main contact between the College Board and the 
school, receiving all communications from the College Board.

• Identify at least one proctor to serve as the back-up test 
coordinator

The test coordinator 
is responsible for, all 
aspects of the School 
Day administration at 
a school, including:



Roles & Responsibilities 
of Testing Staff • Being the school’s liaison with the College Board’s Services 

for Students with Disabilities office

• Submitting accommodation requests for all students who 
require them

• Accessing and printing the Nonstandard Administration 
Report (NAR) and assisting the test coordinator in determining 
rooms and staff required for administering the test with 
accommodations

• Partnering with the test coordinator to reconcile 
accommodated testing materials and administering the SAT 
to students who are testing with accommodations

• Schools may have more than one SSD coordinator; however, 
one person will be identified as a primary SSD coordinator 
who will receive communications from College Board

The Services for 
Students with 
Disabilities (SSD) 
Coordinator is 
responsible for:



Cooperative Roles

Test Coordinators and SSD Coordinators work together to ensure a smooth testing experience for students 
testing with accommodations



Staff with children cannot have access to any test 
materials for the same assessment(s) the child is taking 
before test day:

• If a staff member’s child will be taking the SAT, 
he/she cannot have access to testing materials 
before test day for the SAT no matter if the child 
lives with the staff member or not.

Staff with students who reside in the same household
cannot have access to any test materials for the same 
assessment(s) the child is taking before test day.

• If a staff member’s niece will be taking the SAT and 
the niece does not live in the same house with the 
staff member, he/she can have access to testing 
materials before test day for the SAT.

Staff with Related 
Students

It is possible for 
test day staff to 
serve multiple roles 
in a small school.



SSD Coordinators



SSD Coordinator 
Overview

Each school must 
have at least 1 
designated SSD 
Coordinator (SSDC) 
to enter 
accommodations for 
students with 
disabilities.

• Only one CB professional login account required.

• Test coordinators who also want SSD Online user 
access must complete same steps.

• Consider your school/district policy regarding student 
privacy when accessing information for students with 
disabilities before requesting access.

• SSDC’s with more than one school, attach AI codes w/ 
school name(s) on form for each school you work 
with.

• Submit form with info directly to:
OHSAT@collegeboard.org

mailto:OHSAT@collegeboard.org


New SSD Coordinators

To access the SSD Online system, the new SSD coordinator 
(SSDC) will need to request access:

• School must have Attending Institution (AI) code for SSD 
access

• Have a College Board Professional Account (EPL), 
complete SSD Coordinator Form, found on 
www.collegeboard.org/ssd

• Email sent when SSDC completes professional EPL 
account set-up

• No access code can begin submitting accommodations 
immediately.

• 1 Primary SSDC only / allowed multiple users with access 
SSD online

SSD Coordinator Form

https://www.collegeboard.org/pdf/ssd/ssd-coordinator.pdf
http://www.collegeboard.org/ssd


Login to your College Board Account at 
www.collegeboard.org.

▪ If you’ve forgotten your password, use the 
Forgot Username or Password links on the 
sign-in page.

▪ Choose SSD Online from your Account 
Dashboard or login to SSD Online directly at: 
ssdonline.collegeboard.org

Returning SSD Coordinators

http://www.collegeboard.org/
https://cbaccount.collegeboard.org/professional/dashboard
http://ssdonline.collegeboard.org


To update your school's SSD 
Coordinator, notify your District 
Test Coordinator and use the 
following link:

Update School Contact Form

https://tinyurl.com/y4hr37sd

Updating Coordinator 
Information

https://app.smartsheet.com/b/form/52d92e5ded3a438db7e10fdf5da697b2
https://tinyurl.com/y4hr37sd


Prepare



Streamlined Approval Process

When a student has an IEP, 504 Plan, or a Qualified Formal School Plan that meets 
College Board criteria, most initial requests for accommodations will be immediately 
approved IF:

• The requested accommodation is included in the plan, and
• The student is consistently using the requested accommodation for 

classroom tests.

If accommodations cannot be approved through our streamlined approval process, 
documentation will be requested for review.



29

Accommodations 
must be requested 

and approved by SSD 
prior to their use

• Most students work with their schools to 
submit a request online

• Students can submit on their own using a 
paper Student Eligibility Form (can be 
printed from collegeboard.org/ssd)

• In some cases, documentation will be 
requested for the College Board’s review

Request Process
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Differences 
between 

College Board 
tests and 

the classroom

• Quiet, structured environment

• Long! 

• Must stay for the entire amount of time (No 
self-pacing)

• Different types of accommodations may test 
in different settings  

Accommodations on College Board 
Tests
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When should accommodations be requested?

❑ Student should have a documented disability. 

❑ Functional impact should be demonstrated. 

❑ The submitted documentation must show the 
need for the specific accommodation being 
requested.
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Keep in Mind

• Many different types of accommodations! In most 
cases, one accommodation type does not apply for all 
students

• A student’s needs may change over time -
Accommodations in the classroom and on standardized 
tests may change as student progresses

• Not all diagnoses are a disability and not all disabilities 
require accommodations

• Classroom needs often differ from testing needs

❑ Other 
Accommodations

❑ Many other types of 
accommodations!

❑ New/different types of 
accommodations 
frequently approved

❑ What are the student’s 
needs on College 
Board tests?
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Examples of Accommodations

*List is not exhaustive – it 
is to serve as examples of 
the most common 
requests we receive.

• Extended Time
• Breaks
• Recording Responses Accommodations

• Assistive Technology
• Computer
• Scribe
• Record answer in test booklet
• Large print answer sheet

• Change of setting (Small group setting, 1:1 testing, school-based)
• Reading & Seeing Accommodations

• Braille with raised line drawings
• Audio test forms (Pre-recorded Audio via MP3 streaming, Assistive Technology Compatible)
• Human Reader
• Large print test

• Permission to take food/drink/medication during test
• Permission to test blood sugar
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Extended Time

Does student have a 
disability that 
impacts time?

• Appropriate where disability causes student to work 
more slowly than other students. 

• For SAT and PSAT, students testing with extended time 
also get extra breaks

• Consider other accommodations, such as extra breaks 
or large print answer sheet

• Keep in mind reminder 
• No self-pacing 
• Length of test  

➢ Currently- Double time on SAT is 6 hours, plus 
breaks, over two days 

*See APPENDIX for more information. 
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Accommodations

There are some accommodations which do 
not require approval for school-day exams.

These accommodations will not be provided 
on national, weekend administration of the 
SAT unless the request has been submitted 
to and approved by College Board

Unless parents/guardians request otherwise, 
provide these accommodations to all 
students for whom it appears on their IEP, 
504, or Declassification plans.



Helpful Documentation
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Documentation

• Student should have documentation demonstrating 
need for the requested accommodation.

• Type of documentation varies depending on the 
disability and the accommodation requested.

• Documentation should provide evidence of:
• The disability 
• The degree to which the student’s test-taking is 

affected (functional limitation)
• The need for the specific accommodation 

requested
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• When requesting extended time, include documentation of the student’s ability to 
perform timed tasks

• When requesting a calculator, include documentation of an impact on math 
calculation

• When requesting a reader, include documentation of the student’s reading ability

• When requesting a computer, include documentation of a fine motor issue and/or an 
impact on written expression

Documenting need for accommodations - Examples
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Documentation Guidelines

▪ If requested, the most current documentation that includes the following 
information is most helpful in the review process:

▪ State the specific disability as diagnosed

▪ Provide relevant educational, developmental and medical history

▪ Describe the comprehensive testing techniques, if applicable

▪ Describe the functional limitations

▪ Describe the specific accommodations

▪ Establish the professional credentials of the evaluator

Documentation should address: 
•What:  Provide the student’s 
documented disability
•How: Describe the functional impact 
and degree of impact. The presence of 
a disability does not necessarily mean 
a student requires testing 
accommodations on College Board 
tests.
•Why: Show the need for the specific 
accommodation being requested. 

▪Send documentation that was used to make the determination, even if out of date, with any current information about the 
student. Please note that schools are not required to have students retested to support any documentation request.

▪Any application can be resubmitted if not approved with additional documentation for consideration.
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*List is not 
exhaustive – it 
is only a sample 
of disabilities 
we see.

• Specific Learning Disorder 

• Attention-Deficit/Hyperactivity Disorder

• Blind/Visually Impaired

• Deaf/Hard of Hearing

• Traumatic Brain Injury

• Motor Disorders (i.e., Tourette’s disorder)

• Physical Impairments

• Psychiatric Disorders

• Autism Spectrum Disorder

Examples of Disabilities
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Documentation for 
Learning 

Disabilities/ADHD 

Learning Disabilities/ADHD

• Scores from nationally-normed, individually 
administered testing and report from psycho-
educational evaluation should be included (within 5 
years).

• Include the student’s standard or scaled scores 
(Age/grade equivalents and/or percentiles are not 
sufficient), as well as full report.

• WRAT, Nelson-Denny, WASI and/or KBIT alone are 
not sufficient, without other documentation.

• College Board does not require a specific test but is 
reviewing for the functional impact, due to a 
diagnosed disability as it relates to taking College 
Board tests.
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Documentation for 
Physical/Medical 

Disabilities

Physical/Medical Disabilities

Include: 
• A summary of assessment procedures and 

evaluation instruments used to make the 
diagnosis. 

• A narrative summary of the evaluation results.
• A rationale for each accommodation 

recommended by the evaluator. 
• Frequency/duration/intensity of the symptoms.

Timeframe:  Best within 1 year

Temporary medical conditions are not disabilities 
and have a separate process. See website for 
details.

*Timeframes noted are recommended as per best clinical practice
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Visual Disabilities

• Include the student’s visual measurements and 
results from the most recent eye examination 
(Best within 2 years).

• If the diagnosis is based on a visual motor 
dysfunction, phorias, fusional ranges, depth 
perception and visual accommodation 
measurements should be included. 

• Justification for the request of any or all 
accommodations should be provided. “Doctor 
to Doctor.”

Documentation 
for Visual 

Disabilities

*Timeframes noted are recommended as per best clinical practice



For students with already approved accommodations in SSD 

Online, verify:

• the current accommodations approved match the 

student’s current identified IEP/504 accommodations 

(time accommodations are specified in the student IEP).

• the student name, birth date, and graduation date are 

correct.

When identifying student needs for a College Board test, it may 

be necessary to “translate” what is in the IEP or 504 and what is 

available in SSD Online.

• It is NOT necessary to change a student’s IEP or 504 to 

indicate a specific timing.

• Simply request the appropriate accommodation in SSD 

Online that aligns with the student’s plan and creates the 

most positive testing environment for the student.

Identify new requests 
and changes to 
approved 
accommodations.

For students without 
existing CB approved 
accommodations in 
SSD Online, submit a 
new entry through SSD 
Online.

Review student 
needs



The accommodations requested should be consistent with the 
accommodations a student uses for taking other statewide and 
local assessments, used during instruction, and included in the 
student’s current IEP and/or 504 Plan.

Accommodations will be entered by the SSD coordinator through 
the Services for Students with Disabilities (SSD) Online system. 
This ensures:

• Coordinators have accurate rosters to support students 
needing accommodations or supports 
on test day.

• Students receive correct testing materials.

Preparing Your School:
Accommodations

The College Board 
is committed to 
making sure that 
students with 
disabilities can take 
the exams with the 
accommodations 
they need.



Types of College Board 
Accommodations

Accommodation Day(s) What to Know

Time and one-half (50%) 

for reading 
1 Day

• Students will test in 2 days for SAT with Essay.  

• Student will receive extended time for ALL sections.

• Student will automatically be approved for extra breaks.

Time and one-half (50%) 

for math
1 Day

• Student will receive extended time only for the math sections.

• Student will automatically be approved with extra breaks.

Double Time (100%) for reading 2 Days

• Students will receive extended time for ALL sections.

• Student will automatically be approved with extra breaks.

• Students will test over 2 days.

Double Time (100%) for math 1 Day
• Student will receive extended time only for the math test.

• Student will automatically be approved with extra breaks.

Examples when IEP/504 may say “Student receives extended time”

Students must use the entire time for which they are 
approved. No self-pacing is allowed.



Types of College Board 
Accommodations

Accommodation Day(s) What to Know

Breaks: Extra 1 Day • Given a break halfway through longer sections and a break after every section.

Breaks: Extended 1 Day

• Given breaks at the standard time but breaks are typically twice as long.

• Some students who request extended breaks may need additional accommodations such 

as permission to eat, take medication, or permission to test blood sugar. These must be 

requested specifically.

Breaks: As Needed 1 Day

• Typically given to students with physical or medical conditions.

• Breaks are granted as requested by the student during the exam. Timing of the test is 

paused during the break. Reasonable break- 10mins

• Some students who request breaks as needed may need additional accommodations, such 

as permission to eat, take medication, or permission to test blood sugar. These must be 

requested specifically.

Permission to Test 

Blood Sugar
1 Day

• Will use standard time, unless using other timing or break accommodations.

• Does not include additional breaks. If a student needs beyond the standard breaks, the SSD 

Coordinator should enter extra breaks, extended breaks, or breaks as needed

• Does not permit the student to have a cell phone, unless they are also approved for a cell 

phone in the testing room

Examples when IEP/504 may say “Student receives breaks during testing”

Please note that extended time and extended breaks are 
different accommodations. Break accommodations 
extend the TOTAL time of the testing experience but do 
not provide additional time with the test questions. 



Types of College Board 
Accommodations

Accommodation Day(s) What to Know

Pre-recorded Audio 

(MP3 via streaming)
2 Days

• Audio version of the test, downloaded from SSD Online.

• Student automatically receives Double time extended time (plus additional 

time on the writing and language test) and extra breaks on all sections.

Human Reader 1 Days

• Student will be read the test aloud by an adult.

• Student must be in a one-to-one setting with an adult.  Readers must meet 

testing staff requirements (i.e. paraprofessional, teacher, principal, etc.)

• Student automatically receives Time and a Half (50%) and extra breaks on 

all sections.

Large Print Test Book 1 Day
• Students will receive a large print test book.

• Students will automatically receive a large block answer sheet.

Examples when IEP/504 may say “Student has assessments read aloud”

Students must use the entire time for which they 
are approved. No self-pacing is allowed.



Preparing for the submission 
process

Think about the accommodation(s) that will 
create the most positive testing environment for 
the student. Once the appropriate 
accommodations have been chosen, it is helpful 
to have the student’s file readily available to 
begin the submissions process in SSD online.



Entering Accommodations 
In The 
SSD Online Dashboard



Most requests will be processed through school verification (the SSD 
Coordinator verifies that the student meets College Board eligibility 
criteria, and the student has documentation on file (e.g. IEP or 504) 
allowing the SSD Coordinator to provide the answers to the following 
when submitting most requests for students:

• Is the requested accommodation(s) in the student's plan?
• Is the student consistently using this accommodation for 

school tests?

Requests that are school verified will be approved within a few days 
and will not require documentation.

There are some requests that will require that documentation be 
submitted and could take up to 7 weeks for review. A few examples 
include:

• Double time or more than double time
• Large print test book sizes greater than 20-point font
• Anything designated as “Other” in SSD Online

Most students who are 

approved for and are using 

testing accommodations at 

their school through a current 

IEP or 504 plan will have those 

same accommodations 

approved for taking other 

College Board tests.

Accommodations 
Approval



Submit Requests

Monitor Requests

Search for a
Student by Name``

Print Reports

Preview of SSD Online Dashboard



Use the 
Navigation Bar 
to access other 
key information 
or to return to 
the Dashboard

Navigating the Dashboard



Submit 
Accommodations



• Obtain parental consent (the IEP/504 is ‘parental 
consent’) – Consent form kept on file at school

• Before submitting an entry for accommodations for 
College Board tests, schools must have 
parent/guardian consent to share information for 
students under age 18

• Verification of consent will be requested during the 
online process

• If you do not have parent/guardian approval through 
the student’s IEP or 504, then a consent form is 
available for your use in SSD Online. Email or phone 
consent is acceptable as long as this is allowable by 
district policy and is documented.

Submit a New Entry



• Log in to www.collegeboard.org/ssdonline

• Click the button in upper right corner.

• Choose College Board Accommodations

Submit a New Entry

http://www.collegeboard.org/ssdonline


• You will search to find a student 
to see if a record already exists 
for that student at your school. It 
will only search records 
associated with your AI code.

• If the student is found, you will 
continue.

• If the student is not found, select 
Student Not Listed to enter 
student information.

Submit a New Entry



You will be asked to answer 
questions on behalf of the 
student you are requesting 
accommodations for.

Confirm that you have 
Parental Consent 
(IEP/504).

Submit a New Entry



Submit a New Entry If the student was not found 
associated to your school, you will 
now enter student information.



Extended Time

Extra/Extended 
Breaks

Other

Reading/ 
Seeing Text

Modified 
Setting

Recording 
Answers

Select the Accommodation(s)
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Answer Questions about 
the Student’s Plan

Indicate if the Requested 
Accommodations are in the 
Plan and Used on Classroom 
Tests

Provide Information about the 
Process for Determining the 
Student’s Need

Enter School Plan Information



Terms & Agreement
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Please be aware of this important notice about Student PII. 

Student PII includes:

• Name

• Date of Birth

• Address

• Telephone number

• Email address

• Identifying numbers, such as SSD Number

Please take caution when sharing Student PII.  When possible, if you must 
discuss an issue that requires sharing this information, please do so via 
telephone.

If you must communicate via email, please make sure to encrypt the email 
and/or the attachment that contains Student PII.

Student Personally 
Identifiable 
Information (PII)



English Learner (EL) 
Supports



Translated Test Directions for EL students

• Printed versions of the test directions will be 
downloadable for educators in February to distribute 
to students on test day as needed.

• Languages: Albanian, Arabic, Bengali, 
Chinese/Mandarin, French, Gujarati, Haitian Creole, 
Hindi, Pashto, Polish, Portuguese, Russian, Spanish, 
Ukrainian, Urdu, Vietnamese.

• Other languages can be supported “on the fly” by 
approved translators.

Word-to-Word Dictionary for EL students

• Result in reportable scores and do not require 
advance approval

• List of dictionaries will be available.

English Learner (EL) 
Support

Although not an 
accommodation, EL 
students requiring 
time and one-half 
will need to be 
identified in SSD 
Online.



English Learner (EL) Students:

• Receive Time and One-Half (+50%) 
extended time on each section of the 
test.

• Must sit for the entire time allotted and 
cannot go ahead in the test even if they 
are the only one testing

• Can be tested with other students using 
the same timing and test materials

English Learner (EL) 
Support

Students will receive 
college reportable 
scores when any of 
these supports are 
used.
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Review Qualifications

No submission of 
documentation 

required for EL entry
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❑ Start early

❑ Discuss accommodations during IEP/504/Plan meetings

❑ Speak to the student about which accommodations they are 
using for classroom tests

❑ Make sure parent and student understand differences between 
College Board tests and classroom tests, and what is being 
requested

Best Practices for the SSD Process



Have Additional 
Questions?



The Accommodations and Supports 
Handbook includes detailed information for all 
College Board assessments as well as information 
such as:

• Accessing SSD Online

• Requesting Accommodations

• Information about each accommodation such as 
how many days the student tests, when to 
schedule the student, and how to administer the 
assessment with that accommodation

• Online self-passed e-module training on College 
Board’s LMS: Understand College Board 
Accommodations - State Version

• Please review the Helpful Links on your SSD 
Dashboard

Resources for SSD Coordinators

https://accommodations.collegeboard.org/media/pdf/accommodations-supports-handbook.pdf
https://satsuiteofassessments.articulate-online.com/ContentRegistration.aspx?DocumentID=78ed3202-5ef4-46f7-abc1-990f268466c5&Cust=29831&ReturnUrl=/p/2983106006
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Contact Info for School 
Day SAT

Contact the ODE Office of Assessment:
Michael Reiser 
(Michael.Reiser@education.ohio.gov)

Contact College Board’s Ohio Field Team and 
SSD inquires:

State Inbox (OHSAT@collegeboard.org)

Visit the ODE State-Funded SAT Tests Website
https://education.ohio.gov/Topics/Testing/State-Funded-

SAT-Test

College Board Ohio Website

Collegeboard.org/ohio

mailto:Michael.Reiser@education.ohio.gov
mailto:OHSAT@collegeboard.org
https://education.ohio.gov/Topics/Testing/State-Funded-SAT-Test
https://satsuite.collegeboard.org/state-partnerships/ohio?excmpid=vt-00203


Thank You



Appendix 



State-Allowed 
Accommodations (SAA)

Appendix 



State-Allowed 
Accommodations 
(SAAs) • For use on an exception basis, for students with disabilities 

whose requests for College Board-Approved accommodations 

were not approved for college- and scholarship-reportable 

scores. 

• Most College Board-approved  accommodations are also 

available as a state-allowed accommodations if needed.   

• For students with disabilities, all requests should be submitted 

as a College Board-approved accommodation first so students 

have the opportunity to receive college reportable scores.

• The window to request SAAs opens January 9, 2023.

• Window Closes: January 25, 2023, for March administration.

• Window Closes: February 21, 2023, for April Administration

School staff and students 

should be aware that 

SAAs will result in scores 

for the student, but scores 

received are NOT 

college- or scholarship-

reportable.



Documentation for 
Disabilities 
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Documentation 
for Learning 

Disabilities/ADHD 

Learning Disabilities/ADHD

• Scores from nationally-normed, individually 
administered testing and report from psycho-
educational evaluation should be included (within 5 
years).

• Include the student’s standard or scaled scores 
(Age/grade equivalents and/or percentiles are not 
sufficient), as well as full report.

• WRAT, Nelson-Denny, WASI and/or KBIT alone are not 
sufficient, without other documentation.

• College Board does not require a specific test but is 
reviewing for the functional impact, due to a diagnosed 
disability as it relates to taking College Board tests.
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Physical/Medical Disabilities

Include: 
• A summary of assessment procedures and 

evaluation instruments used to make the 
diagnosis. 

• A narrative summary of the evaluation results.
• A rationale for each accommodation 

recommended by the evaluator. 
• Frequency/duration/intensity of the symptoms.

Timeframe:  Best within 1 year

Temporary medical conditions are not disabilities 
and have a separate process. See website for 
details.

Documentation for 
Physical/Medical 

Disabilities

*Timeframes noted are recommended as per best clinical practice
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Psychiatric Disorders

• Provide qualitative information regarding disability and 
its impact on student’s ability to take College Board 
tests. 

• Include frequency, duration and intensity of symptoms.

• Timeframe:  Best within 1 year
Documentation 
for Psychiatric 

Disorders

*Timeframes noted are recommended as per best clinical practice
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Visual Disabilities

• Include the student’s visual measurements and 
results from the most recent eye examination 
(Best within 2 years).

• If the diagnosis is based on a visual motor 
dysfunction, phorias, fusional ranges, depth 
perception and visual accommodation 
measurements should be included. 

• Justification for the request of any or all 
accommodations should be provided. “Doctor 
to Doctor.”

Documentation for 
Visual Disabilities

*Timeframes noted are recommended as per best clinical practice
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Deaf/Hard of Hearing

• Statement from school or doctor, confirming that 
student is deaf or hard of hearing

• The most useful documentation for students who are 
hard of hearing includes:

• A current audiogram
• Information on the onset of the hearing loss;
• A summary of assessment procedures and 

evaluation instruments used to make the diagnosis;
• Information relating to whether the hearing loss is 

static or changing;
• The impact of hearing loss on the student’s learning 

and ability to take College Board tests; and
• A rationale for the specific accommodations 

requested. 

Documentation 
for Deaf or Hard 

of Hearing



Manage
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Add an 
Accommodation

Update 
Graduation 
Date in the 
Student Profile

Requesting a Change



Go to the Student Profile

Complete the Remove Student 
Accommodation Form on the 
Profile Page

Remove an Accommodation

Select accommodation from 
the dropdown list.



Complete the 
Transfer/Move form to 
have College Board add 
or remove a student 
from you Dashboard

Transfer Students



Pre-Recorded Audio

Appendix 



The Pre-recorded audio streaming option is designed to enhance the testing 
experience for students and allow for additional security and convenience for 
those administering the assessments within the SAT Suite of Assessments:

• Prior to test day, an application needs to be installed and tested on each 
computer used for MP3 audio testing.

• Once installed, test the application to ensure it will work for your 
students on test day.

• On test day, download the audio files.

There are helpful step-by-step 
directions in SSD Online

Pre-recorded Audio 
(MP3) via Streaming

If you already installed the application for fall College Board testing, you 
do not need to reinstall. You will use the same application.



Install the Application

1. Access the link available in SSD Online. 
https://cbsso.collegeboard.org/idp/startS
SO.ping?PartnerSpId=ETSMP3&appId=229

2. Sign in with your College Board 
professional account.

• Installing the application requires 
access to SSD Online.

Pre-recorded Audio: Install the Application

https://cbsso.collegeboard.org/idp/startSSO.ping?PartnerSpId=ETSMP3&appId=229


3. Once your SSD Online credentials are verified, you will see a screen that 
has links for installing the Pre-recorded (MP3) application for computers that 
use Windows  or a Mac.

• If your school uses Chromebooks, the 3rd link will bring up a set of 
mass installation instructions that can be shared with your IT 
department to push the application to all Chromebooks.

4. Select the appropriate operating system and follow the instructions on the 
screen to install the application.

5. Once the application has been installed, an icon for the application will be 
available on the desktop.

Detailed instructions for 
a mass install of the 
application is available in 
SSD Online to share with 
your IT staff.

Pre-recorded Audio: 
Install the Application



1. Select the icon for the MP3 Delivery application

2.  Login using your College Board professional account.

3.  Once logged in, select the first option that says “System Check”

4. Follow the instructions in your Accommodated Testing Manual 
(SAT)

Prior to Test Day

Pre-recorded Audio: Test the 
Application

Testing coordinators 
are highly advised to 
review the functionally 
of the streaming 
application by 
accessing the sample 
form prior to test day.   
This is to ensure that 
everything is working 
as expected and to get 
yourself familiar with 
accessing forms.



This can only be 
done on test day

Pre-recorded Audio: 
Download Test Forms


